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Introduction

The purpose of this guide is to help AP® teachers navigate the AP Digital Portfolio to complete
important tasks.

As you navigate the guide, note that screenshots are illustrative and apply across subjects. The
process shown remains the same regardless of subject, even though the example screenshot may
look slightly different from what currently appears in AP Digital Portfolio.

Comingin 2027

Digital portfolio guidelines for AP world language and culture courses—AP Chinese Language and
Culture, AP French Language and Culture, AP German Language and Culture, AP Italian Language
and Culture, AP Japanese Language and Culture, and AP Spanish Language and Culture—will be
available in January 2027.

Performance Task Components

The following AP subjects contain through-course performance task or portfolio components that
are submitted by students in the AP Digital Portfolio as part of the end-of-course exam. Students
work on these components throughout the school year. In order for students to receive an AP score,
all required components and additional tasks need to be submitted as final and entered in the AP
Digital Portfolio by the set deadlines.

NOTE: Performance task submission deadlines are updated annually. Please refer to each AP Exam page
on AP Central for the current submission deadline.

AP Subject Performance Task Component

AP Art and Design Students must submit all three portfolio components as final:
= Sustained Investigation Images
= Sustained Investigation Written Evidence
= Selected Works
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Performance Task Component

AP Capstone™ Diploma
Program

— AP Seminar
— AP Research

Students must submit the following performance task
components as final:

AP Seminar

= Individual Research Report (IRR)

= Individual Written Argument (IWA)
AP Research

= Academic Paper (AP)

Teachers must enter the following performance task
component scores:

AP Seminar
= Team Multimedia Presentation and Defense (TMP)

= Individual Multimedia Presentation and Oral Defense
(IMP)

AP Research
= Presentation and Oral Defense (POD)

Teachers must complete checkpoint affirmations to confirm that
students completed their work authentically:

AP Seminar
= Checkpoint #1—Sources and Process
= Checkpoint #2—Argument Outline (IWA Only)
= Checkpoint #3—Final Review of Paper

AP Research
= Process and Reflection Portfolio (PREP)

AP Computer Science
Principles

Students must submit all three Create performance task
components as final:

= Program Code
= Video
= Student-authored Personalized Project Reference

NOTE: While collaborating with peers on the Program Code is allowed, the Video and the Personalized

Project Reference components must be created independently without collaboration.

Students may read the AP Digital Portfolio: Student User Guide for detailed instructions related
to final submission of their performance task or portfolio components.
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Scoring Student Work That's Not Submitted
in the AP Digital Portfolio

For the following AP subjects, students do not submit through-course performance task
components in the AP Digital Portfolio as part of the end-of-course exam. However, teachers
must use the AP Digital Portfolio to submit scores for the presentation component and complete
checkpoints for course project. See page 26 for more information.

AP Subject Scoring Component

AP African American Studies  Project Presentation and Oral Defense

AP Latin Checkpoint #1—Course Project

Checkpoint #2—Course Project
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Class Sections and AP Digital Portfolio

Set Up Class Sections in My AP

Work with your AP coordinator to set up a class section in My AP for each course you teach from
the following AP subjects: AP Art and Design (2-D Art and Design, 3-D Art and Design,

or Drawing), AP African American Studies, AP Capstone (Seminar and Research), AP Computer
Science Principles, and AP Latin.

NOTE: Class sections can be created for teachers who have the associated course added to their account
in AP Course Audit. In order to access the online resources and the AP Digital Portfolio, your AP Course

Audit form must be approved by your AP Course Audit administrator.

Access the AP Digital Portfolio

Once the class section is set up in AP Classroom (either by you or your AP coordinator), you can
sign in to the AP Digital Portfolio to view it. Go to digitalportfolio.collegeboard.org and sign in
using your College Board professional account email address and password.

Navigating Between Multiple Class Sections
and/or Courses

If you teach multiple class sections for a specific AP subject, or multiple AP courses, you can
quickly navigate between classes or courses using the My Classes link in the top menu.
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Student Enroliment

Instructing Students to Enroll in Your Classes

Students need to enroll in your class section(s) through My AP at myap.collegeboard.org as soon
as possible. You or your AP coordinator will distribute a unique join code for each section, which
students will need in order to enroll. Enrollment in My AP is required before students can access
your class in the AP Digital Portfolio.

NOTE: In order for student submissions in the AP Digital Portfolio to be scored, the student must be
included in your school’s AP Exam order.

Direct students to digitalportfolio.collegeboard.org and have them sign in using their College
Board student account with their email address and password.

AP Seminar: Team Management

In order to score AP Seminar students for the Team Project and Presentation, you must first assign
them to a team.

Go to the Manage Teams page. Select the Create Team button to create a new team. Drag and
drop or use the Add to Team link to add students from the Students Available to be Added
to Teams section.

AP Digital Portfolio  Chantilly High School % Home My Classes + ® Help

AP Seminar

merge_sem

Overview

Class Summary -—
Managing AP Seminar in Digital Portfolio

Overview Welcome to AP® Seminar! In this course, your students will complete two through-course performance tasks
and an end-of-course written exam.

Progress
AP Seminar is the first course in the AP Capstone Diploma™ program. AP Seminar is a prerequisite for AP

Research. If a student earns a score of 3 or higher in AP Seminar and AP Research and on four additional AP
Manage Teams Exams of their choosing, the student will receive the AP Capstone Diploma™. This signifies outstanding
academic achievement and attainment of college-level academic and research skills. Alternatively, if a

Manage Teams . Students available to be

added to Teams

o 0 Isemptytwolast,Isemptytwofirst Add to Team

Team,B Team C Polvoionelast,Polvoionefirst Add to Team
Edit Name/Delete Team Edit Name/Delete Team
Polvoisixlast,Polvoisixfirst Add to Team
Dptwocf, Dptwocf X Patel, Karishma X
studentMergeLoser, geloser  Add lo Team
Six, Karishma (Nickname: sdfg) X
Te T Add to Team

Drop name here to add to a team

Drag and drop additional students to either existing teams or create new teams. You can create as
many teams as needed.
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Course Activities

Upload Supporting Materials

Teachers can upload supporting materials—either web links or files—to the performance task or
portfolio component for the AP subject that they teach. The following file types can be uploaded to
the AP Digital Portfolio as supporting materials: .webm, .doc, .docx, .ppt, .pptx, .pdf, .mov, .wmv,
.mp4, .avi, and .zip.

How to Upload

Navigate to the performance task or portfolio component for which you would like to add supporting
materials, click Add, and follow the instructions. Once the supporting materials are uploaded, they
will be visible to you and your students.

Review Student Work

Teachers can view student work (i.e., draft and final submitted work) from the Progress page.
Go to the Progress page. Hover over the appropriate table cell and click View Submission.

By Students By Team

Search by name or Student ID

Show only students registered for the y
exam »

Submission Status Filter Show/Hide Columns

Exam Name - AP ID A | Individual | IRR Checkpoint { | Team Multimedia , | Individual Written , | IWA Checkpoint $ | Individual Oral Defense
Registration & | Number " | Research Report Presentation ~ | Argument ~ Multimedia >
Status Presentation

Dptwocf, Dptwocf -
X3XOW1Y0

@ Registered Not Started = (D NotAttested — @ MNoResponse ~ —» Not Started = (D NotAtiested > (D NotScored > (D) NotScored —+

Isemptytwolast,
@ Registered Isemptytwofirst - Not Started = (D Notattested =

ZU75U48U

() Wotscored = Notswned - () NotAvested -5 () Notscored - (D) Notscored >

Patel, Karishma -
@ Registered 1804W624 Not Started > @ Complete » @ Complete > Not Started > & Complete > Complete > @ Complete >

You can then view the progress for all performance tasks for each student. To go to the Viewing and
Scoring page, select the arrow next to the performance task status.

Any performance task with a teacher component has a new status. Once the student has submitted
work, the status will become Not Reviewed to indicate that their work is ready to be reviewed and
scored or affirmed.
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Instruct Students to Confirm Exam
Registration and Final Submission Status

Students can track their exam registration and final submission progress on the Progress page.
If they are included in the exam order, their exam registration status will say Registered. If their
status is Not Registered Yet or Not Taking Exam, they are not included in the exam order. If
students think this is an error and they plan to take the end-of-course exam or assessment, they’ll
need to work with you or the AP coordinator to have this information changed in My AP.

When students have submitted a performance task component or portfolio component as final,
the status will change to Complete. Only work marked Complete will be submitted to College

Board for scoring.

ClaesSummary - Progress

Overview

Progress

Managing in the Digital Portfolio

Create +
[ how only students registered for th ,
Search by name or Student ID & Iy studertsregistered forthe )
L exam S
Submission Status Filter Show/Hide Columns

< | Name - AP ID Number < | Program Code < & | Personalized Project Reference

Exam Registration Status L2

@ Registered cspMergeTest, cspMergeTest - X9XV5Z7Z Not Started > Not Started - NotStarted

@ Fegitered Dpcftwo, Dpeftwo - 5885U87X . @ complete - Not started - Not Started -

If a student has submitted more than one version of a specific component, only the latest file version
that they upload will be submitted as final.

NOTE: Students should not wait until the last minute to upload performance task or portfolio components
as final in the AP Digital Portfolio. Students who wait until the last minute risk missing the final
submission deadline due to high submission volume.
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AP Seminar Student Questions

AP Seminar students must enter their topic title and select the discipline that best aligns with the
topic of their submission for each performance task during the final submission process. This does
not impact scores. See discipline options below.

Visual and Performing Arts
English Language and Literature
History

Social Sciences

Science

Technology

Engineering

Mathematics

World Languages and Cultures
African Diaspora

AP Research Student Questions

During the final submission process, AP Research students must enter their research question and
select the discipline and research method used for their Academic Paper. This does not impact
scores. See options below.

Discipline Options Research Method Options
Visual and Performing Arts Quantitative

English Language and Literature Qualitative

History Mixed

Social Sciences Arts-based

Science Other

Technology

Engineering

Mathematics

World Languages and Cultures
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AP Seminar and AP Research:
Accessing EBSCO Research Database

EBSCO’s research databases can be accessed by clicking the Overview menu item under
Class Summary.

AP Research

amdev_res

Overview

Class Summary -
Managing AP Research in Digital Portfolio

Overview Welcome to AP® Research! In this course, students will explore an academic topic, problem, or issue that interests them; and design,
plan, and conduct a year-long research-based investigation to address it. Students will work with expert advisers throughout their
research process if they so choose:

Progress
The course culminates in an academic paper of 4,000-5,000 words (eccompamen bya performance, exhibit, or product where
applicable) and a 15-20 minute presentation with an oral defense where students will answer 3-4 questions from a panel of

AP Research Performance Assessment + evaluators.

Tasks

AP Research is the second course in the AP Capstone Diploma™ program. AP Seminar is a prerequisite for AP Research. If a student
eams a score of 3 of higher in AP Seminar and AP Research and on four additional AP Exams of their choosing, the student will
receive the AP Capstone Diploma™. This signifies outstanding academic achievement and attainment of college-level academic and
research skills. Alternatively, if a student earns scores of 3 or higher in AP Seminar and AP Research only, they will receive the AP
Seminar and Research Certificate™

Managing AP Research in the AP Digital Portfolio

» After passing online scoring training, visit the Pregress’ view in the digital portfolio to score students' Presentation and Oral
Defense (POD)
Collect and store video files of all presentations and oral defenses for at least one academic year, in your personal archive
outside of the digital portfolio. Teachers and/or students will not be able to upload these components in the digital portfolio.
Ensure students have submitted their written work as final and teachers have entered all presentation scores prior to the
deadline. Visit the Progress’ view in the digital portfolio to track submission status.
To ensure students are not using generative Al to bypass work, students must complete interim "checkpoints™ with their
teacher to demonstrate genuine engagement with the tasks. AP Seminar and AP Research students will need to complete the
relevant checkpoints successfully to receive a score for their performance tasks. Teachers must attest, to the best of their
knowledge, that students completed the checkpoints authentically in the AP Digital Portfolio. Failure to complete the
checkpoints will result in a score of zero on the associated task. Details of the policy is available in the AP Research Course:
and Exam Description.
- Reference the Teacher User Guide for detailed instructions on how to use the AP Digital Portfolio system.

EBSCO
College Board has partnered with EBSCO to offer AP Capstone students access to EBSCO's research databases with hundreds of
thousands of e-books and e-journals. Click here to access EBSCO.
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AP Seminar and AP Research:
View Originality Reports Using Turnitin

Turnitin services are an optional tool available to help review the originality of work. It is not
required for use prior to final submission. All students must adhere to the AP Capstone Policy
on Use of Generative Artificial Intelligence (AI) and Plagiarism and Falsification or Fabrication of
Information policies.

= Turnitin results should not be interpreted at face value. Additional information on how to view
originality reports and interpret results is available on Turnitin: help.turnitin.com/feedback-
studio/lti/instructor/instructor-category.htm#TheSimilarityReport

= The Turnitin site will open in a new tab. You’ll need to make sure that your browser settings
are set to accept pop-ups for the Turnitin site.

View Originality Report from the Progress Page

Go to the Progress page. Hover over the appropriate table cell and click View Submission. Then
click the Run Originality button.

You can generate a report by clicking the Run Originality button.

<« Back

Six, Karishma (Nickname: sdfg)

Individual Research Report IRR Checkpoint Team i Individual Written Argument IWA Checkpoint Individual Multimedia Presentation Oral Defense

— S
( cmrmmormetmn ) (" rotum Pl o srucer. )

o= |ndividual Research Report .

O
N

To view the report on the Turnitin website, click the View Originality button.

Individual Research Report IRR Checkpoint Team Multimedia Presentation Individual Written Argument IWA Checkpoint Individual Multimedia Presentation Oral Defense

N\
Download Latest Submission Return File to Student
' View Originality

0 Individual Research Report
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You can generate an Al detection report from the Originality Report. To view the percentage of text
for which Al was detected, click the blue Al box in the side panel of the Originality Report. The Al
writing report will open in a new tab of the window used to launch the Similarity Report. If you have
a pop-up blocker installed, ensure it allows Turnitin pop-ups.

NOTE: Turnitin’s Al writing detection model may not always be accurate, so it should not be used as the
sole basis while interpreting results. See more on how to use Turnitin’s AI Writing Report on Turnitin’s
website. Turnitin services are an optional tool available to help review the originality of work. Turnitin is
not required for use prior to final submission. All students must adhere to the AP Capstone Policy on Use of
Generative Artificial Intelligence (AI) and Plagiarism and Falsification or Fabrication of Information policies.

& (6]

Al Code: 211065 Name: Winnersix Winnersix Student [D: VX40U443 Assignment 942700001 File: odt.odt
Download  Details

Similarity 100%  Flags Al Writing ~%

T

100% Overall Similarity = = Filters

Sources
Show overlapping sources (© )

Lorem ipsum B = o~

cftichennai.in 100%

1= 1 texcblock ) 907 matched words

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc ac
faucibus odio.

Vestibulum neque massa, scelerisque sit amet ligula eu, congue molestie mi. Praesent ut
varius sem. Nullam at porttitor arcu, nec lacinia nisi. Ut ac dolor vitae odio interdum
condimentum. Vivamus dapibus sodales ex, vitae /[ da ipsum

convallis. sed nulla, ac cond orci. Mauris diam felis,
vulputate ac suscipit et, iaculis non est. Curabitur semper arcu ac ligula semper, nec luctus

NOTE: The Al detection report tool is only available for teachers. Students will not see the Al detection
report on their screen.

& 0]

Al Code: 211065 Name: Winnersix Winnersix Student ID: VX40U443 Assignment 942700001 File: odt.odt
Dewnload  Details

Similarity 100%  Flags ~AIWriting %
=) ar writing detection is
unavailable for this submission

© Reasons could include:

Lo re m ipsu m . tS;f.lpbemissior\ file is an unsupported file

+ Submission text is in an unsupported
language
« Qualifying text is either fewer than 300

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc ac RS O A DT

faucibus odio.

@ rags J

Vestibulum neque massa, scelerisque sit amet ligula eu, congue molestie mi. Praesent ut
varius sem. Nullam at porttitor arcu, nec lacinia nisi. Ut ac dolor vitae odio interdum | [ Resources 4\ Y7 Guides
condimentum. Vi u pil dal ex, vitae malesuada ipsum cursus

Hide Nicrlaimar a
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AP Seminar: Directions and Stimulus Materials

How to Publish Directions and Stimulus Materials

You can publish the Directions and Stimulus Materials document to students starting in
early January.

Navigate to the Individual Research-Based Essay and Presentation performance task using the
links along the left side of the screen, and click Overview. Scroll to the bottom of the Overview
page until you see the Stimulus Material section.

Once published, the Directions and Sources PDF can’t be unpublished. Please ensure your students
have at least 30 school days to complete their work.

Instruct Students to Download Directions and Stimulus Materials

Once you’ve published the Directions and Stimulus Materials PDF, direct your students to
download the PDF by navigating to the Overview section in the Individual Research-Based
Essay and Presentation section, and clicking the blue Download link.
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Progress and Scoring View

Within the AP Digital Portfolio, you can review the overall progress of students within a class
section, student work that’s in progress, and student work that’s been submitted as final.
The Progress view is the page of the AP Digital Portfolio that you’ll use to:

= View status of student exam registrations and submissions.

= Review student submissions in progress and submitted as final.

= Report suspected student plagiarism or exam violations to College Board.

= Score performance task components (applicable for AP Capstone only).

= Score Project Presentation and Oral Defense (applicable for African American Studies).

= Enter Project Score Checkpoint #1 and Checkpoint #2 (applicable for AP Latin).

View Exam Order Status

In order for student submissions in the AP Digital Portfolio to be scored, the student must be
included in your school’s AP Exam order, and they must submit their work as final in the AP Digital
Portfolio by the performance task or portfolio submission deadline. Speak with your AP coordinator
if you have any questions about the status of a student’s exam order.

How to Monitor

To monitor your students, navigate to the Progress view. The Exam Registration column will
reflect the student’s exam order status.

1. Not Registered Yet means that the student has not registered for the exam.

‘Search by narme of Student ID

5 | Name- AP ID Number < | Individual Research Report & | IRR Checkpoint < | Team Multimedia Presentation & | individual Written Argument < | IWA Checkpoint &> | Individual Multimedia Presentation <

Dpstudentg, Dpstudentg (Nickname: Anna) -
1788223

® Feen Karishma, Eight - Y5266 & Conpine © conviee » @ e @ Wtherimed > comee s @ Copen > @ Canee

Studentwohundred, Sksesen-XX97193X @ Complats @ comstee b Naswd NotRaend > Dk D Netseond D s

Studenttwohundred, Skiwentysix
VYVSK879%

ovx7ax0z

AP Digital Portfolio: Teacher User Guide Return to Table of Contents



Updated: Summer 2026

View Submission Status

You can review student progress with each performance task component or portfolio component
from the Progress view by expanding the Class Summary menu.

= Not Started: Student hasn’t started working on the component

= In Process: Student started working on the component, but it hasn’t been submitted as final

= Not Reviewed: Student has submitted their work and the teacher needs to score or attest
(applicable to AP African American Studies and AP Capstone)

= Complete: Student has submitted component as final or the teacher has scored the
presentation

= No Response: Teacher has marked the student as no response

AP Digital Portfolio  Chantily High School @ Home My Classes @ Help

AP Computer Science Principles

CSPTest

- = Progress

Managing in the Digital Portfolio

Create +

Search by name or Student ID :::: ol sudonts regitored forthe gy

Subrmission Status Filter ‘Show/Hide Columns

< | Name - AP ID Number

[ cepMergeTest cspMergeTest - XONVSZTZ Nt sared - Nt saried > ared
@ fepetred Dpeftwo, Dpefiwe - S3BSUBTX @ compion = Nt Sarted S ersn s

@ rugetea DPMergeCFOne, DPMergeCF - VAD7UUBY @ cumpion > b 5 memees
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Review Final Submitted Work

You can view student work that is in draft or has been submitted as final from the Progress page.
Click the arrow to the right of the status for the appropriate assignment.

v Hi, Hannateachtwofirst e

AP Digital Portfolio Sue Landers High School @ Home My Classes @ Help

« Back

Dpstudentone, Prod (Nickname: Preferred)

Individual Research Report IRR Checkpoint Team Multimedia Presentation Individual Written Argument IWA Checkpoint Individual Multimedia Presentation Oral Defense

VO N
( Download Latest Submission Retumn File to Student |
No Response

Click on the button below to mark a student with No

e |ndividual Research Report (( vieworignatny ) P .
( Mark No Response )
o S
TN
2o
( Previous Student Next Student

Once in the scoring view, you can navigate to other assignments for the same student in the top
left-hand navigation. Or, navigate to a different student in the same assignment by selecting the
Next Student or Previous Student buttons at the bottom left of the page.

NOTE: Only work that is accompanied by the status Submitted will be submitted to College Board
for scoring.

& Back

Dpcftwo, Dpcftwo

PogrmCeds  Video  Pereonalized Project Roferenco

( ownlosdLatest Submission | " Retunsile o Stdont )
Teacher / Coordinator Instructions:

Submissions for this assessment component are not collected in the AP Gapstone Digital
Paroto Videosof ol rcsenationsshodbe soved ol ot e o b roided o
e Program Code e Y ? tabon.you rmay

proceed with entering scores

[ View Scaring Rubric

No Response
lick on the button below to mark a student with No Response.

Before submitting your work as final, please:

« Remove your name.
« Remove any reference to your school's name. You can replace this name with an [ Suspected Fxam Policy Violation

NOTE FOR AP COMPUTER SCIENCE PRINCIPLES: Teachers may not provide feedback on any of the three
components for the Create performance task until after it has been submitted as final in the AP Digital
Portfolio. Once all three components are submitted as final, teachers are welcome to grade and give
feedback on the project and responses to the written response prompts. Teachers are also encouraged to
provide students with additional written response prompts as practice for the exam.

NOTE FOR AP SEMINAR AND AP RESEARCH: Teachers are also required to affirm, to the best of their
knowledge, that the student’s final submission is authentic student work.
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Report Plagiarism, Falsification, or Improper Use
of Generative Al

Students using the AP Digital Portfolio are expected to adhere to all policies regarding plagiarism
and exam conduct. It is your responsibility as a participating teacher to inform students of the
consequences of plagiarism and instruct students to ethically use and acknowledge the ideas
and work of others throughout their coursework. The student’s individual voice should be clearly
evident, and the ideas of others must be acknowledged, attributed, and/or cited.

Select the links below for the specific plagiarism policies for each course:
= AP Art and Design
= AP Capstone Diploma Program (Seminar and Research)
= AP Computer Science Principles

In addition, review the current policy on the use of Al

Finally, students are also required to agree to the Digital Portfolio AP Exam Terms
and Conditions.

How to Report Plagiarism or Other Exam
Violation

When you are viewing the student submission, click Report Plagiarism or Violation. Then follow
the instructions to provide the information needed to complete the report.

Progmmceds Ve Personslzad ProjectRefrenca
Gomriood Latest Submision (" etun Pl toStacens Teacher f Coordinator Instructions:
Submissions for his arenot
Partfolio. ¥ideos of allprecentations chould bo saved locally s0 thatthey can be provided to
e« Program Code et youtave tator, yo
procaed with entering scores.
View Ssering Rubri
-)(+
N Response
Click on the butien below to mark a studentwith No Response.
MarkHo Respanss
Before submitting your work as final, please:
« Remove your name.
« Remove any reference to your school's name. You can replace this name with an o Suspected Exam Policy Violation
“X"if this is a part of your paper. Include a word count on the title page of your
Academic Paper. Graphs, data tables, images, appendices, and the bibliography Teach tplagianism, the
are not part of the total word count. falsification and fabrication of informatian, and the misuse of artificial intelligence.
«  You are responsible for ensuring that your file is properly formatted and readable 1 pou have sidence that this work i plagiarized,cont thatnas

been falsifid o fabicate, o is the resultof the
click the button below.

You must attest to reading and understanding both the AP Capstone Policy on

Plagiarism and Falsification or Fabrication of Information and the AP Capstone

Policy on Use of Generative Artificial Intelligence (Al) and attest that the work you
are submitting is your own.

- Taarhare will nnt ha antarina a ennra far tha Anademic Danor in tha dinital

cial intefigence,

as a PDF.

NOTE FOR AP SEMINAR AND AP RESEARCH: Teachers will need to affirm to whether or not they believe the
students’ work was authentically written by the student. If the teacher selects No or Questionable, they
will need to submit a Policy Violation report.
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Before submitting your work as final, please:

Remove your name.

Remove any reference to your schoal's name. You can replace this name with an
“X"if this is a part of your paper. Include a word count on the title page of your
Academic Paper, Graphs, data tables, images, appendices, and the bibliagraphy
are not part of the total word count,

- You are responsible for ensuring that your file is properly formatted and readable
asaPDF.

You must attest to reading and understanding both the AP Capstone Policy on
Plagiarism and Falsification or Fabrication of Information and the AP Capstone
Policy on Use of Generative Artificial Intelligence (Al) and attest that the work you
are submitting is your own.

Teachers will not be entering a score for the Academic Paper in the digital
portfolio.

If teachers suspect plagiarism or unacceptable use of generative Al in the final
submission of your work, they can report it via the Progress page in the digital
portfolio

Clickon the button below ta mark astudent with No Respanse

Affirmation of Authenticity

eRaquired

Capstone policies on plagiarism, falificaton,fabrication of information, and misuse of artficialntedigence. Note: Your decisicn
shauld not Tormitin Al score It acceptable
o salect Vea even i the Turnitin Al scare s 100%,

Yes - select s authenic
Alseore vitons, the

style and acaderic level that aigns with the cantent o the fnal paper. Furthemre, the pager chowld be consistent with the
d e thout plagiarism falsifcation abeication of

Information, o impraper use of rtifcial inteligence

@ Mo~ Seecti youbelevecegardiess of the Turniin Al score, tht the students el paper s ot their onn ok, This opion

By selecting 'No. you

fasifcation.

(7 Questionable. Selectf you are unabe to final
plagiarism, falsif b or i onthe Turitin
Alseore.

s not the students own work.By selecting “Questionable” youmust subiita policy vilation repost, which il be forwarded
tothe College Board for futher revien

@ suspected Exam Policy Violation

Teachers .
Infarmstion, Snd the misuse of stfeial nlligence. f you hove auidence that this ok i plagiarzed, containg
been falsfed or fabsicated. o i theresult - click the bution

below:

© Policy Violation - Step One

Teachers are responsible for enforcing AP Capstone policies regarding plagiarism, falsification or fabrication of
information, and the misuse of artificial intelligence. Please select the applicable violation:

Plagiarism
\:\ The final paper/presentation contains work that is not properly attributed (e.g., matches content from an online
resource).
:\ The final paper/presentation contains work that matches a peer's work.
:\ The student has admitted to committing plagiarism.

:\ There is strong reason to suspect plagiarism, though no admission has been made and no direct evidence has
been recovered.

Falsification or Fabrication

:\ The final paper/presentation includes information that has been falsified or fabricated.
:\ The student has admitted to falsifying or fabricating information.

\_\ There is strong reason to suspect falsification or fabrication, though no admission has been made and no direct
evidence has been recovered

Misuse of Artificial Intelligence
\:\ The final paper/presentation demonstrates a level of sophistication inconsistent with the student's observed
thinking or writing.
:\ The student failed to provide drafts that show a natural progression of their work.
:\ The student has admitted to misusing artificial intelligence in the creation of the paper.

:\ There is strong reason to suspect misuse of artificial intelligence, though no admission has been made and no
direct evidence has been recovered.

Cancel

IMPORTANT: You can only report a performance task component or portfolio component for plagiarism
once it’s been submitted as final by the student. You can’t take this action for work that’s in progress
but not yet submitted.
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How to Return Files to Students

In some instances, you may need to return a student’s submitted work to them.
You may return work to a student if their work:

= is the wrong submission
= is corrupt or not readable
= cannot be opened due to some other technical error

= contains course content or comments (applicable only to Personalized Project Reference
component for AP Computer Science Principles)

You can only return a file to a student once it’s been submitted as final by the student. Teachers
cannot return a file to a student if the file is a draft in progress, and not final. Students are able to
replace draft work by uploading a new file.

If the student uploads more than one version of a component, note that only the latest version is
submitted as final in the AP Digital Portfolio.

To return a file to a student, click View Submission on the Progress page. Then, select the Return
File to Student button.

Select the reason you are returning the file, and click the Return File button.

Individual Research Report IRR Checkpoint Team Individual Written Argument IWA Checkpoint Individual Multimedia Presentation Oral Defense

/ N N
(' Download Latest Submission ) ( RetumFile to Student )
-~/ ..

e« |ndividual Research Report ( morgaty )
O®
Return File to Student x

Please select the reason for sending the submission back to the student. Students will see the reason you select, but
please remind them in-person to address the issue and resubmit.

Reason for sending back *

‘ Select a reason for sending back v ‘

If other, please enter a reason.

Cancel Return File ) q

NOTE FOR AP COMPUTER SCIENCE PRINCIPLES: Teachers may not provide feedback on any of the three
components for the Create performance task until after it has been submitted as final in the AP Digital
Portfolio. Once all three components are submitted as final, teachers are welcome to grade and give

feedback on the project and responses to the written response prompts. Teachers are also encouraged to
provide students with additional written response prompts as practice for the exam.

IMPORTANT: Do not return a file to a student due to the quality of the work submitted.
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Considerations for Returning Files to Students
= If you’re having trouble viewing the file in the artifact viewer, try the View/Print Submission
option before returning the file.

= If you’ve returned a file to a student, make sure to personally follow up with them to have them
upload a new version of the document or image. They’ll need to submit it as final again by the
deadline in order for their work to be sent for scoring.

= Don’t return a file to a student because of the quality of the work submitted.

IMPORTANT FOR AP COMPUTER SCIENCE PRINCIPLES: If the code or font size in the Personalized Project
Reference is not legible, return the file to the student. The final Personalized Project Reference must be
legible before it gets printed by the AP coordinator. The student will need this component at the end-of-
course exam to complete the written response section of the exam. It is the responsibility of the student
(and of the teacher who checks the student’s work) to ensure that their Personalized Project Reference
is legible before final submission. Access the Personalized Project Reference Tip Sheet on the
Exam page for guidelines on how to ensure the legibility of screenshots and code in your Personalized
Project Reference.

NOTE: Even if a student decides not to make changes to the component that you returned, they must
submit it as final again in the AP Digital Portfolio by the AP subject deadline so that it can be
sent for scoring. If you don’t take any action after a student submits their portfolio component(s) as final,
their portfolio component(s) will automatically be sent to College Board for scoring (as long as an exam
has been ordered for the student).

NOTE FOR AP ART AND DESIGN: The information in the remaining sections doesn’t apply for AP Art and
Design Portfolio Exams. For complete information about the role of AP Art and Design teachers and the
AP Digital Portfolio, review the AP Art and Design Digital Submission Guide for Teachers.

NOTE FOR AP COMPUTER SCIENCE PRINCIPLES: The information in the remaining sections doesn’t apply for
the AP Computer Science Principles Exam.
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AP Seminar and AP Research:
Required Checkpoints and Affirmations

To ensure students are not using generative Al to bypass work, students must complete interim
checkpoints with their teacher to demonstrate genuine engagement with the tasks. AP Seminar and
AP Research students will need to complete the relevant checkpoints successfully to receive a score
for their performance tasks. Failure to complete the checkpoints will result in a score of zero on the
associated task.

Teachers must affirm, to the best of their knowledge, that students completed the checkpoints
authentically. College Board reserves the right to investigate submissions where there is evidence of
the inappropriate use of generative Al as an academic integrity violation and request from students
copies of their interim work for review.

On the Progress page, click the arrow next to the checkpoint you would like to attest.

Saarch by nama or Stuent ID

Showanlystdents et orthe g

‘Submiasion Status Filier ‘ShowiHide Coamns

Exam Registration Status O | Name - AP 1D Number < | Inoividual Researeh Report < | IRR Chockpoint <> Team Multimecia Presentation | Individual Written Argumemt <> | IWA Checkpoim < | Individual Multimedia Prosentation < | Oral Defense

UIGHOYZMOIaFL. auoHOYZMQiaFL

as st - con
(Nicknome: te3t)- 4XEXUBUY L Res © ooy © comy
Isempryfelast semptyffist- 148YSX04 . nersaue | (@ o) 2| (@ cwee e > | (D sa) = | (@ coapen 5| (@ compem
@ Fegoreed Karishma, Eight - Y5Z2W646 & compete y @ Complee viewed & Compie @ Compl & compiet

Click the appropriate choice. You have the option to input notes. These notes are optional and will
not be reviewed by College Board.

The Review button is activated once all attestations have been completed. Click on Review to save
the attestations. The status will change to Complete when the attestation has been saved.

You can navigate to the next or previous student to score the same checkpoint by using the
Next Student and Previous Student buttons.

orsl Deferse

A Teacher / Coordinator Instructions:
IRR Checkpoint
o .
wRequres | proceed wih et soove

Checkpoint 1:Die his student compiets Chckpoint 1 (Sources and P o+
o View Scoring Rubric.

Yes. | can confirm this student was able Lo i process beyond mere repeUtion of thelr prepared doeuments.

Mo. Despite repeated opportunities to redo Checkpoini 1, 1his student was not able to diseuss thelr Sources of process beyond mere repetition of thelr prepared documents. Note: Evidence that
the student plaiarized, falsied or fabrieated information, or intelligence, ations bution for the IR on the Progress tab.

No Response
Click on the button below to mark a student with No Response.

nal Note
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Entering Scores

Components Scored by Teachers

The following performance task or portfolio components will not be collected in the AP Digital
Portfolio, but will be scored by teachers instead:

= AP African American Studies
+ Project Presentation and Oral Defense
= AP Latin
+ Checkpoint #1-Course Project
+ Checkpoint #2—-Course Project
= AP Seminar
¢ Team Multimedia Presentation and Defense
¢ Individual Multimedia Presentation
+ Oral Defense
= AP Research
+ Presentation and Oral Defense

IMPORTANT FOR AP SEMINAR AND AP RESEARCH: Teachers must complete scoring training online in order

to score student work for these components. Teachers authorized to take the training will access it in AP
Classroom. You can score the performance task or portfolio components at any time either during or after
the presentations are completed once you have passed your scoring training.

IMPORTANT FOR AP AFRICAN AMERICAN STUDIES AND AP LATIN: Teachers must submit scores in
the AP Digital Portfolio no later than May 31, 11:59 p.m. ET.

On the Progress page, items that can be scored are identified as Not Scored in the Progress view
Select the arrow to the right of the performance task component you’d like to score and click to
enter the Teacher Scoring view.

AP Digital Portfolio  chantily High School & Home

AP Latin

Latin Amdev

P - Progress

Managing AP Latin in the Digital Portfolio

Search by neme or Student 1D

IMPORTANT FOR THE AP SEMINAR: Team Multimedia Presentation task, if a student isn’t assigned to a team,
the Team Project and Presentation can’t be scored until they’ve been assigned.
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The scoring rubric is displayed on the screen. Rubric rows and score points are organized by
content area. You may return to the Progress view at any time by selecting the back button above
the student’s name.

To assign a score for a particular content area, click the Score point. You have the option to input
notes. These notes are optional and will not be reviewed by College Board.

The Save Scores button is activated once a score has been entered for all content areas. Click on
this button to save the scores you’ve entered for the submission.

Teacher / Coordinator Instructions:

Individual Multimedia Presentation

Status: () o cored

Submissions for this assessment compenent are not colected in the AR Capstone Dighal

Pontfolis, Videos of al presentations should be save locally so that they ean be provided to

the AP Program upon request. After you have observed)fevlewed a presentation, you may
*<Requied proceed with entering scores.

1 Understand anc Analyze Context *
View Seoring Rubric

0. Presantation cisplays a belowminimum level of quality as icentified in the current row of the rubric.

2-The presentation icentif blem o Issue but avery limited. fers e or no expk of how it
4-The prosentation makes general statements about the context of the receareh question, including how it s connected to the stimulug matarials No Response
6-The presentation clearly expiains: t (suates ‘alarger Context) AND Now it s conected 1o the stimulus materials. Click on the button below to mark a student with No Response.

Mark Mo Respanse

| @ suspected Exam Folicy Violation
2Establah Argument

10~ Presentation cispleys a belon minimunn level of quality as icentified in the current row of the rubric Teaches sroempected o upbakd AP Gansauna poliies sgaknet plaglacies he

faisification and fatrication of information, and the misuse of artficial inteligence.

2-The presentation summarizes information instead of affering an argument.
1 you have exidence that this work is plagiarirec, contains information that has.

4-The presentation connects evidznce and claims, The argument s mostly clear and crganized,but at imes The reasoning may be faulty OR the reasoning may be logical but not well been falsified or fabricated, o is the result of the misuse of artificial intelligence.
organized, click the button below.
6-The presentation s logically organized, well-asoned, and compie. Il claims 1o estatlish an argument

Roport Policy Violatien

NOTE: Partial scores for a submission can’t be saved. If you exit the Teacher Scoring view prior to
saving, scores entered for content areas won’t be saved.

IMPORTANT FOR AP SEMINAR: Once a presentation score is entered for a Seminar team, the impacted
team can’t be modified (i.e., students can’t be added or removed). Please make sure teams are arranged

accurately before entering scores.
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Assigning a No Response

If an individual student doesn’t participate or doesn’t complete a performance task component,
you should mark the component as No Response in the Teacher Scoring view. The status in the
upper right-hand corner will be No Response and scoring will no longer be active.

‘Submissions for this assessment component are not coliected n the AP Capstone Digrtal
Portfolio, Videos of p
the AP Program Upon request. After you have observedreviewed a presentation. you may

Status: @ Moessomse

@ Individual ﬁultimedia Presentation Teacher / Coordinator nstructions:

“=Required proceed wih entering seores
1 Understand aed Anayze Context
4 View Scoring Rubric.
Pr
atan itle connected o the stimulus materals
on . No Response
ge 1) AN od to the stimulus material Click on the button below to mark a student with No Response.

Undo No Responss

@ suspected Exam Policy Viclation

Teachers are expected to uphold AP Capstone palicies against plagiarism the

falsification and fabrication of informaticn, and the rmisuse of artificialinteligence.

IF you have svidence that this work is piagiarized, contains information that has.

sty clear and organized, but at tmes the feasoning may be faulty OR the reason ng may b logical bit nat w been falsified or fabricated, o is the result of the misuse of artficial intelligence,
click the burton belo.

ol Notes (Optional) Report Policy Violaion

If an entire team of students doesn’t participate or doesn’t complete a team performance task,
you can mark the entire team component as No Response in the No Response (Team) box.

Team Multimedia Presentation Teacher / Coordinator Instructions:
‘Submiesions for this v eollectadt in the AP
Status: | (D et soomes Portiolo. Videas of al pracentations should ke saved locally £0 that they ean be provided to
the AP Program upon request. After you have observect/reviowed 3 prasentatien, you may
*=Required procaed with entering scares

T Eatabish Argumant *
View Scering Rubric

0- offers a series of s ot
2-The presentation describes the existence of a probl but does ot argue for a tesolution.
4-The " forthe is not well selocted for the sitution,

NoResponse (Team)
~The presentailon conveys the convincing argument for the tears solutlon ot resolution thiough strategic selection of supporting evidence. Cllck o the buton below 1o mork the Team with No Respanse
Adtions! Notes (Option

In—

Students on the Team
2Undersand nd Anslyze Gomit (bt Salution) *
0- tion does not identify or in Iy solutions, either the team's or others’ (e.9.. @ list of solutions with brief annotations). ‘Student Name < Response Status. ¢
2- ? aied to e topic
oR Twohundred,
team, but L illogical, overly broad, or otherwise unconvincing manner
4-The pr i Pl L and situates solution in c ‘with them.
Ao
evauates plcan @ suspected Exam Policy Violation
itionsi Notes (Cption

Teachers are expected o uphold AP Capstone policies against plagiarism, the
falsification and fabrisation of information, and the misuse of artficial intelligence.
1f you have work is plagiorized, contai that has
been falsified or fabrizated, of s the result of the misuse of artficiel intellgence,
click the button below.

You can undo a No Response score at any time. Additionally, No Response is automatically reset
to Ready to Score if a student’s final submission is received.
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Scoring Policies

AP African American Studies

You should assign a No Response if a student doesn’t participate in the Class Presentation and
Oral Defense. Enter your students’ presentation score by May 31, 11:59 p.m. ET.

AP Capstone Diploma Program: Seminar and Research

Prior to scoring student work, please ensure that you have read and understand the
AP Capstone Policy on Student Extended Absences and Performance Tasks.

Students who don’t submit an Individual Research Report aren’t eligible to receive a score on the
Team Multimedia Presentation.

= You should proceed with scoring team submissions even if a member of a team didn’t
participate or contribute.

= You may assign a No Response to one or more students who didn’t participate in the Team
Multimedia Presentation.

Students who don’t submit an Individual Written Argument aren’t eligible to receive a score on the
Individual Multimedia Presentation or the Oral Defense.

Students who don’t submit an Academic Paper aren’t eligible to receive a score on the Presentation
and Oral Defense.

You should assign a No Response if a student doesn’t participate or provide a final submission for
an individual performance task component.

Once you’ve entered scores for a submission, you can go back and modify the scores at any time
prior to the final submission deadline.

AP Latin

You should assign a No Response for Checkpoint #1 and/or Checkpoint #2 if a student does not
participate in the course project. Enter your students’ checkpoint scores by May 31, 11:59 p.m. ET.

NOTE: You cannot partially complete the rubric for a student. If you exit the Recognition view prior to
completing the recognition rubric, your assessment will not be saved.

AP Digital Portfolio: Teacher User Guide Return to Table of Contents


https://apcentral.collegeboard.org/courses/resources/ap-capstone-policies

27

Updated: Summer 2026

Resources

About the AP Digital Portfolio

AP Art and Design Digital Submission Guide for AP Coordinators

AP Art and Design Digital Submission Guide for Students

AP Art and Design Digital Submission Guide for Teachers

AP Capstone Implementation Guide

AP Computer Science Principles Personalized Project Reference Tip Sheet (.pdf/339 KB)
AP Computer Science Principles Student Handouts (.pdf/244 KB)

AP Digital Portfolio Sign In

AP Digital Portfolio Site for Students

AP Digital Portfolio: Student User Guide
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Appendix

Converting Documents to PDF

Before submitting as final, students must create and upload a PDF version of their document.

Recent versions of applications like Word, PowerPoint, Pages, and Google Docs have built-in
features that allow students to save or export your file as a PDF. Instructions are provided below.

If their software doesn’t have a PDF option, they can visit the Adobe site to learn more about
whether Acrobat from Adobe can convert their document to PDF.

Students are responsible for ensuring that their file is properly formatted and readable. After
they’ve created their PDF, students should check it by opening and reviewing their PDF in Adobe
Reader, a free application that can be downloaded from Adobe.com. College Board isn’t affiliated
with Adobe and isn’t responsible for any issues associated with the use of the Adobe converter. If
they need technical support or have questions, please have them contact Adobe directly.

= Microsoft Office (Word, PowerPoint)

+ In Word, PowerPoint, and other Microsoft Office programs, students will use the Save as
PDF function. They can visit the Microsoft Office support page for more information about
saving as PDF.

+ To save a Word or PowerPoint document as a PDF, students can:

- Open a Word or PowerPoint document.

- From the top menu, select File. Then select Save As.

- In the dialog window, go to the dropdown menu for Save As type, and select PDF.
Click Save.
= Google Docs

+ In Google Docs, students can use the Download as PDF function. Visit the Google
support page for more information on downloading a file.

+ To download a Google Doc as a PDF, students can:
- Open a Google Doc.
- From the top menu, select File, then Download, then PDF Document (.pdf).
+ To print a Google Doc as a PDF, students can:
- Open a Google Doc.
- From the top menu, select File, then Print. Change the destination to Save as PDF.
= Pages

+ In Pages, students canuse the Export to PDF function. Visit the Apple support page
for more information.

- Open a Pages document.

- From the top menu, select File, then Export To, then PDF.
- In the dialog window, select Best image quality.

- Choose a destination, then click Export.

© 2026 College Board. College Board, and AP are registered trademarks of College Board.
Visit College Board on the web: collegeboard.org. MAR-31209 | APD-1032-B
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