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Introduction

The purpose of this guide is to help AP® teachers navigate the AP Digital Portfolio to complete
important tasks.

As you navigate the guide, please note that screenshots apply to multiple subjects. A screenshot
may be provided as an example—however, the process displayed on the screenshot remains

the same for all subjects. Screenshots are illustrative and might appear differently than what is
currently reflected on the AP Digital Portfolio website.

Performance Task Components

The following AP subjects contain through-course performance task or portfolio components as
part of the end-of-course exam or assessment. Students work on these components throughout the
school year. In order for students to receive an AP score, all required components and additional
tasks need to be submitted as final and entered in the AP Digital Portfolio by the set deadlines.

NOTE: Performance task submission deadlines are updated annually. Please refer to each AP Exam page on
AP Central for the current submission deadline.

AP Subject Performance Task Component

AP Art and Design Students must submit all three portfolio components as final:
= Sustained Investigation Images
= Sustained Investigation Written Evidence
= Selected Works

AP Capstone™ Diploma Students must submit the following performance task
Program components as final:
AP Seminar

= Individual Research Report (IRR)

= Individual Written Argument (IWA)
AP Research

= Academic Paper (AP)

Teachers must enter the following performance task
component scores:

AP Seminar
= Team Multimedia Presentation and Defense (TMP)

= Individual Multimedia Presentation and Oral Defense
(IMP)

AP Research
= Presentation and Oral Defense (POD)

Teachers must complete checkpoint attestations to confirm that
students completed their work authentically:

AP Seminar
= Checkpoint #1 — Sources and Process
= Checkpoint #2 — Argument Outline (IWA Only)
= Checkpoint #3 — Final Review of Paper
AP Research
= Process and Reflection Portfolio (PREP)

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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AP Subject Performance Task Component
AP Computer Science Students must submit all three Create performance task
Principles components as final:

= Program Code
= Video
= Student-authored Personalized Project Reference

NOTE: While collaborating with peers on the Program Code
is allowed, the Video and the Personalized Project Reference
components must be created independently without collaboration

AP with WE Service Students have the option to upload their project
(summary and evidence) but it is not a requirement

Students may read the AP Digital Portfolio: Student User Guide for detailed instructions related to
final submission of their performance task or portfolio components.
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Class Sections and AP Digital Portfolio

Set Up Class Sections in My AP

Work with your AP coordinator to set up a class section in My AP for each class that you’ll teach on
any of these AP subjects: AP Art and Design (2-D Art and Design, 3-D Art and Design, Drawing),
AP African American Studies, AP Capstone (Seminar and Research), AP Computer Science
Principles, as well as AP with WE Service.

NOTE: Class sections can be created for teachers who have the associated course added to their account
in AP Course Audit. In order to access the online resources and the AP Digital Portfolio, your AP Course

Audit form must be approved by your AP Course Audit administrator.

AP with WE Service

To designate your class section as an AP with WE Service course, click the Edit Section icon and
then select the AP with WE Service checkbox. Only schools that have completed and submitted an
AP with WE Service authorization form will see the AP with WE Service checkbox. If you do not
see the AP with WE Service checkbox reach out to APWE@collegeboard.org.

Access the AP Digital Portfolio

Once the class section is set up in AP Classroom (either by you or your AP coordinator), you can
sign in to the AP Digital Portfolio to view it. Go to digitalportfolio.collegeboard.org, and sign in
using your College Board professional account email address and password.

Navigating Between Multiple Class Sections
and/or Courses

If you teach multiple class sections for a specific AP subject, AP with WE Service, or multiple
AP courses, you can quickly navigate between classes or courses using the My Classes link in the
top menu.

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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Student Enrollment

Instructing Students to Enroll in Your Classes

Students need to enroll in your class section(s) through My AP (myap.collegeboard.org) as soon
as possible. There will be a unique join code for each class section that you or your AP coordinator
will distribute to your students. Students must be enrolled in your class section(s) in My AP in
order to access your class section(s) in the AP Digital Portfolio.

NOTE: In order for student submissions in the AP Digital Portfolio to be scored, the student must be
included in your school’s AP Exam order.

NOTE: If your class section is marked as AP with WE Service, students will be automatically enrolled in
AP with WE Service when they enroll in that class section.

Direct students to digitalportfolio.collegeboard.org and have them sign in using their College
Board student account with their email address and password.

AP Capstone: Team Management
for AP Seminar Only

In order to score AP Seminar students for the Team Project and Presentation, you must first assign
them to a team.

Go to the Manage Teams page. Select one or more students in the Students section of the page.
Drag the selected students to the box labeled Drag and drop students to create a new team.

A’ Seminar
Seminar Block 4

Class Summary

Manage Teams: Team Project and Presentation

Overview
Manage Teams Current Teams Students
Progress
« Jones, Colby
Team Project and Presentation (Preferred Name
Colby)
Individual Research-Based Essay Team1 [ % 3heehan, - Delite \I
and Presentation Edward hS -
(Preferred Martin, Apple
Name: {Preferred Name:
James) Ann)

You can modify the team name by clicking the edit icon next to it.

Drag and drop additional students to either existing teams or to the box labeled Drag and drop
students to create a new team to create as many teams as needed.

IMPORTANT: Once a presentation score is entered for a team, the impacted team can’t be modified
(i.e., students can’t be added or removed). Please make sure teams are arranged accurately before
entering scores.
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Course Activities

Upload Supporting Materials

Teachers can upload supporting materials—either web links or files—to the performance task or
portfolio component for the AP subject that they teach. The following file types can be uploaded on
the AP Digital Portfolio as supporting materials: webm, .doc, .docx, .ppt, .pptx, .pdf, .mov, .wmv,
.mp4, .avi, and .zip.

How to Upload

Navigate to the performance task or portfolio component for which you would like to add
supporting materials and click Add. Follow the instructions. Once the supporting materials are
uploaded, they will be visible to you and your students.

" m i, Angeiina ° search Q

AP Digital Portfolio £ Home My Classes ~ ? el
Atlantic High School 202324

A’ Research

Research Block 2

Class Summary

AP Research Performance ACademlc Paper
Assessment Tasks 4,000-5,000 words — 75% of score
Qverview

¥ou will be evaluated on the content, structure, farmat, and conclusions of the paper as well as your ability to properly and
Academic Paper accurately cite sources

Process and Reflection Portfolio

Presentation and Oral Defense Tools and Resources
College Board has partnered with EBSCO to offer AP Capstone students access to EBSCO's research databases with hundreds of
thousands of e-books and e-journals. Click here to access EBSCO.

Submission Reminder
Befiore submitting your work as final, please:

* Remowe your name, Remove any reference to your school's name as well, You can replace this name with an X" if this s a
part of your paper.
Include a word count on the title page of your Academic Paper. Graphs, data lables, images, appendices, and the
bibliography are not part of the total word count
You are responsible for ensuring that your file is properly formatted and readable as a PDE After you have created your
POF, be sure to check it by opening and reviewing your POF in Adobe Reader, a free application that can be downloaded
from the Adobe site. College Board is not affiliated with Adobe Systems and is not responsible for any issues associated
with your use of the Adobe Systems converter. If you need technical support or have questions, please contact Adobe
Systems directly
You must attest to lEiﬂIng and unde: 'stancllng the AP Cap stone pD'ICj’ on Plaglansm and Falsification or Fabrication of
Information and attest that the work you are submitting is your own
Teachers will not be entering a score for the Academic Paper in the digital portfolio
If teachers suspect plagiarism, they can report it via the Progress page in the digital portfolio.

Click the ‘Add” button to upload additional resources

.

.

Student Submissions
Martin, Apple View Details
(Preferred Name: Ann)
Sheehan, Edward View Details
(Preferred Name: James)
AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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Review Student Work

Teachers can view student work (i.e., draft and final submitted work) from both the performance
task page and the Progess page.

Review Work from the Performance Task Page

Navigate to the performance task component or portfolio component for which you’d like to review
student work and select View Details next to any student’s name.

You can view a draft submission by clicking the Download Latest button or clicking on the file
name in the Activity Feed.

Student Submissions
Jones, Colby ~Final submitted 10/31

(Preferred Mame; Colby)

File Upload and Submission

) )

Activity Feed
Colby Jones (Preferred Name: Colby) [Tue October 31, 2023 at 5:20PM
Submission Completed

Colby Jones (Preferred Name: Colby) [Tue Detober 31, 2023 at 5:20PM
Uploaded a new version: Program Video.mpd

Martin, Apple View Details .
(Preferred Name: Ann)

NOTE: Draft versions of performance task or portfolio components will not be sent to the AP Program for
scoring. Students must submit work as final by the deadline to get their work scored.

Review Work from the Progress Page

Go to the Progress page. Hover over the appropriate table cell and click View Submission.

A’ Research
Research Block 2

Class Summary

Overview Progress
Progress
Use the table below 1o review the progress of student submissions and report suspected plagiarism
AP Research Performance

Assessment Tasks Mote: Teachers must only enter scores for the Presentation and Oral Defense (POD)
LEGEND
o o L4
N Drafy Draftin Ready To Seaee Compless

Sor By
|_ALPH&BETIC&L w AP RESEARCH PERFORMANCE ASSESSMENT TASKS

NAME | STATUS

<Jones, Collry (Freferred Mame: Coltey)
Not Taking Exam

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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Instruct Students to Confirm Exam
Registration and Final Submission Status

Students can track their exam registration and final submission progress on the Overview page.

If they are included in the exam order, the cell with their name will be white, and their AP ID will be
visible underneath their name. If the cell where their name appears is in gray or red, then they are
not included in the exam order. If they think this is an error and they plan to take the end-of-course
exam or assessment, they will need to work with you or the AP coordinator to have this information
changed in My AP.

When students have submitted a performance task component or portfolio component as final,
a black check mark will appear in the table. Only work that’s accompanied by a black check mark
by the deadline will be submitted to College Board for scoring.

v m h_we Search Q

AP Digital Portfolio @ Home My Classes 7 e

A Computer Science Principles
CSP Block 4

Class Summary

- Overview

bodied This tabile indicates whethes of net you are registered for the exam and whether of not you have submitted all three
components of your performance task as final. Both sleps are required in order fior yOou 10 receive an AP score.

= |f the Name/Status cell is white and your AP Il appears below your name, you are registered for the exam. If it
Isnt and you think you should be ‘eglLlE red, please contact your teacher or AP coordinator,

When you have submitted a performance task component as final, a black check mark will appear for that task
Only task companents with a black check mark will be sént to the College Board for scoring. Ensure that all three
components of your performance task have black check marks by submitting your work as final

LEGEND
o a v
N Oraft Bnftin :ra[}

o v v v 4m

Welcome to AP® Computer Science Principles! In this AP course, you will complete one through-course performance task and

If a student has submitted more than one version of a specific component, only the latest file
version that they upload will be submitted as final.

NOTE: Students should not wait until the last minute to upload performance task or portfolio components
as final in the AP Digital Portfolio. Students risk not getting their work submitted as final for scoring

if they wait until the last minute, due to the high volume of simultaneous submissions as the deadline
approaches.

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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AP Seminar Student Questions

AP Seminar students must enter their topic title and select the discipline that best aligns with the
topic of their submission for each performance task during the final submission process. This does
not impact scores. See discipline options below.

Visual and Performing Arts
English Language and Literature
History

Social Sciences

Science

Technology

Engineering

Mathematics

World Languages and Cultures
African Diaspora

AP Research Student Questions

AP Research students must enter their research questions, select the discipline and research
method used for their Academic Paper during the final submission process. This does not impact
scores. See options below.

Discipline Options Research Method Options
Visual and Performing Arts Quantitative

English Language and Literature Qualitative

History Mixed

Social Sciences Arts-based

Science Other

Technology

Engineering

Mathematics

World Languages and Cultures

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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AP Capstone: Accessing EBSCO

Research Database

EBSCO’s research databases can be accessed by clicking on the Overview menu item under the

Class Summary.

Class Summary

Individual Research-Based Essay and
Presentation

.

-

~ -ll H.Mo Search Q
AP Digital Portfolio & Home My Classes 7 Help
Allantic High School 202324
A’ Seminar
Seminar Block 4

Welcome to AP® Seminar! In this course, your students will complete two through-course performance tasks and an end-of-

-
Overview Overview
Manage Teams

COUTSE writhen exam.
Progress
Team Project and Presentation

AP Seminar is the first course in the AP Capstone Diploma™ program. AP Seminar is a prevequisite for AP Research. If a student
#arns a score of 3 or higher in AP Seminar and AP Research and on four additional AP Exams of their choosing, the student will
receive the AP Capstone Diploma®™. This signifies cutstanding academic achievement and attainment of college-devel academic
and research skills. Alternatively, if a student eams scores of 3 of higher in AP Seminar and AP Research only, they will receive
the AP Seminar and Research Certificate™.

Managing AP Seminar in the Digital Portfolio

Use the Manage Teams page 1o create groups for the Team Project and Presentation. Students will not be able to access
team assignment pages until you assign them to a group.

After passing online scoring training, visit the Progress view in the digital portfolio 10 score students’ Team Multimedia
Presentation and Défense (TMP), Individual Multimedia Présentation (IMP), and Oral Defense (OD).

Collect and store video files of all presentations and oral defenses for at least one academic year in your personal archive,
outside of the digital portfolio. Teachers and/or students will not be able 1o upload these components in the digital
portfolio.

Ensure students have submitted their written work as final and teachers have entered all presentation scores prior to the
deadline. Visit the ‘Progress’ view in the digital portfolio to track submission status.

To ensure students are not using generative Al 1o bypass work, students must complete interim “checkpoints™ with their
teacher to demonstrate genuine engagernent with the 1asks. AP Seminar and AP Research students will néed 1o complete
the relevant checkpoints successfully to receive a score for their performance tasks. Teachers must attest, to the best of
their knawledge, that students completed the checkpoints authentically in the AP Digital Portfolio. Failure 1o complete the
checkpoints will result in a score of zero on the associated task. Details of the policy is available in the AP Seminar
Course and Exam Description.

Reference the Teacher User Guide for detailed instructions on how to use the AP Digital Portfolio system

EBSCO
College Board has partnered with EBSCO 1o offer AP Capstone stude
thousands of e-books and e-joumals. Click here to access EBSCO.

15 EBSCO's research databases with hundreds of

Seminar Block 4 ion Infi ti Edit
Department: English/Language Arts

Graduation Requirement: A grad in the d you selected
Grade: Grade 11

Theme(s) Incorporated: African Diaspora, Food Scarcity, Technology,

Schedule: Traditienal

AP Digital Portfolio: Teacher User Guide
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AP Capstone: View Originality Reports
Using Turnitin

= Additional information on how to view originality reports and interpret results
is available on Turnitin: help.turnitin.com/feedback-studio/lti/instructor/
instructor-category.htm#TheSimilarityReport

= The Turnitin site will open in a new tab. You’ll need to make sure that your browser settings
are set to accept pop-ups for the Turnitin site at a minimum.

View Originality Report from the Performance Task Page

Navigate to the performance task component for which you’d like to review student work and click
on View Details next to any student or team of students.

You can generate a report by clicking the Run Originality button.

Student Submissions

Jones, Colby View Details
(Preferred Name: Colby)

Martin, Apple View Details «

(Preferred Name: Ann)

Sheehan, Edward + Final submitted 10/31

(Preferred Name: James)

File Upload and Submission

( Download Latest ) ( View Rubric ) ( Run Originality ) «

To view the report on the Turnitin website, click the View Originality button.

Student Submissions

Jones, Colby View Details
(Preferred Name: Colby)

Martin, Apple View Details
(Preferred Name: Ann)

Sheehan, Edward Hide Details ~ +Final submitted 10/31
(Preferred Name: James)

File Upload and Submission

( Download Latest ) ( View Rubric ) ( View Originality ) .

12 AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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View Originality Report from the Progress Page

Go to the Progress page. Hover over the appropriate table cell and click View Submission. Then
click the Run Orginality button.

Teacher Scoring [In ual Written Argument

- o -
Edward Sheehan (Preferred Name: James) (" run originaiity ) ( Retun Fieto student ) ( ViewrPrint subission j
Seminar IWA.pdf | 10/31 b AN i, .
——,
( print Rubsic )
p. _—
View Submissicn  Guidelines and Samples
(- o ~ If you have evidence that the student has plagiarized or
ko J '-\ Zoom Out Y, falsified information, click on the button below. For more

information on what constitutes plagiarism, view the AP
Capstone policy on plagiarism and falsification or fabrication
of information

From studymg feminssm through the lens of Princess Leia : 1o Kanan Jamss : and the Obama

Dioctrine to comparing the Galactic Republic + and ancient Rome, scholars have applied Gerorge Report Plaglarism or Falsification

Lucas' Star Wars to many fields of research (de Bruan-Molé; Sweet, Charles). However, there

appears 1o be a gap m the literahurs when if comes fo mvestsgating the behavior of the Impenal

pers s —the primary of Impenal malitary—likely sttnbutable to the fact that

they are hittle more than faceless foot sokdiers m the ongmnal tmlogy (Lucas, New Hope [WNH], Lucas
Empire Strikes Back [ESE); Lucas, Return of the Jedi [R]]). As the Rebel fresdom fighters confront

the Empare throughout the movies, stormiroopers are often at the forefront of the conthict,

To view the report on the Turnitin website, click the View Originality button.

Teacher Scoring |Individual Written Argum

Edward Sheehan (Preferred Name: James) . ( wheworginatity ) eturn Fie to stert ) ( ViewsPrint submission )
Seminar IWA, pﬂ‘ 1003 s

|"/ Print Rubric -\JI

If you have evidence that the student has plaglarized or
falsified information, click on the button below. For more
Information on what constitutes plagiarism, view the AP
Capstoné policy on plagiarism and falsification o fabrication
of information.

I Zoom In \] :/ Zoom Out -\I
R S

From studyving feminism through the lens of Princess Leia 1 to Kanan Jarmus : and the Obama

Plagiarism or Falsification

Doctrine 1o comparnng the Galsctic Repablc ) and ancient Rome, scholars have applisd Gerorgs
Lucas’ Srar Wars to marny fields of research (de Bruin-Molé; Sweet; Charles). However, there
appears 1o be a gap m the Iherature when 1 comes 10 mvestigating the behavior of the Impenal

p==likely attnibutable 1o the fact that

shormitroopers « —the primary component of Imperial my

they are lithe more than faceless foot soldiers i the original trilogy (Lucas, New Hope [NH]; Lucas.
Empire Strikes Beck [ESB]; Lucas, Return of the Jedi [RI]). As the Rebel freedom fighters confront

the Empire throughout the movaes, stormitroopers are often at the forefront of the conflict

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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You can generate an Al detection report from the Originality report. To view the percentage of text
for which Al was detected, click on the blue “AI” box in the side panel of the Originality Report.
The Al writing report will open in a new tab of the window used to launch the Similarity Report. If
you have a pop-up blocker installed, ensure it allows Turnitin pop-ups.

FJ feedback studio Edward Sheehan  semna_wapdf - /100 < 10f1 = >

Q@ e

From studying feminism through the lens of Princess Leia 1 to Kanan Jarrus : and the Obama
Doctrine to comparing the Galactic Republic s and ancient Rome, scholars have applied Gerorge

Lucas’ Star Wars to many fields of research (de Bruin-Molé; Sweet; Charles). However, there

appears 1o be a gap in the literature when it comes to investigating the behavior of the Imperial

4 1

I

stormtroopers +—the primary component of Imperial military—Ilikely atributable to the fact that

(o]

(o]

they are little more than faceless foot soldiers in the original trilogy (Lucas, New Hope [NH]; Lucas,

Empire Strikes Back [ESB), Lucas, Return of the Jedi [Rf]). As the Rebel freedom fighters confront

‘
B

the Empire throughout the movies, stormtroopers are often at the forefront of the conflict,
unquestioningly obeying commands to fire at them (Lucas, NH: Lueas, ESB; Lucas, Rf). Although
skeptics might assert the seemingly blind obedience of the stormiroopers is little more than a plot
device, istorical examples, from Nazi genocide « to the torture at Abu Ghraib prison, « demonstrate
real people committing acts of destructive obedience, defined in this paper as an act of obedience that

dircetly harms another being (Milgram: Wiltermuth). At the start of the 1960s, it was widely believed

Page: 20f 3 Waed Count: 666 Toxt-Only Report High Resohution G —e—a

AP Capstone: Directions and Stimulus Material

Publish “Directions and Stimulus Materials”

You can publish the “Directions and Stimulus Materials” document to students starting in early
January.

Navigate to the Individual Research-Based Essay and Presentation performance task using the
links along the left side of the screen, and click Overview. Scroll to the bottom of the Overview
page until you see the Stimulus Material section.

Once published, the “Directions and Sources” PDF can’t be unpublished. Please ensure your
students have at least 30 school days to complete their work.

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
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- — B

AP Digital Peritolic

Chanislly bigh School

A Seminar
Ath Block.

Ciass Summary
Team Propect and Presentation
l Indhvidusl Restarch Based Essay and Presestation
-
Wudtvidusl Weillen Asgument
wudtvidusl Mutmedia Presentabion

Oral Defense

angeina (&) _search Q
@ Home MyCamm v 7 b
w2122
Overview
vy and Pr percant of your 1olal AP Seminar scofe, and InCludes The thiee components outlined below,

Overview of Performance Task Components

Individual Written Arguenent (TWA)
* Lengah 2000 words.
* Weight: T0%

* Length: 6-8 minutes

= Weight: 20%
Oval Defense (OD)
= Twed questions faom your teacher
=« Weight: 10%
Stimulus Material
The week that you for Ehis made available pertiolle. Your teacher will ieceive
¥ from Coliege ensuring least "
The 20212032 g packet materiad for the . o
! Pertosmance Tash 2 Ingivicml Bsearch-Based EFay 0d PreRenLation cun be foun 1o the gt Bi2021 2022 Ofecscns mnd
i e plncr Sourcest e MB
haree ot keast 30 school days %o complete the work felabed 10 This performance task once P
stimudus materials are distributed. @
Resources from Your Teacher { aam )
Click the A& bution 1o spkoad addescnal resources. & S

Instruct Students to Download "Directions and Stimulus Materials”

Once you’ve published the “Directions and Stimulus Materials” PDF, direct your students to
download the PDF by navigating to the Overview section within the Individual Research-Based
Essay and Presentation section, and clicking the blue Download link.

A" Seminar
#th Block

Class Summary
Team Project and Presemtation

| Individiual Research-0ased [ssay and Presentation
» o

indrvidusl Wrilen Argurment
Indrridual Multimedia Presentation
‘Owall Defense

Overview

The Essay 38 percent of your iotal AP Seminar score, and includes the three components cutined below

of Perfy Task C

Individual Written Argument (TWA)
= Length: 2.000 woeds
= Weight 70%

3

» Length 68 minutes
» Weight: 20%

Oral Defense (0D)
= Tt questions from your teacher
« Weight: 108

Stirmulus Material
The

Funaz (@) Search Q

& Home Wy Classes 7wl

werk that heavily an stimulus

he necessary stimulus materiad feom College Board and make # avadable 1o you

Your beaches will recetve

that yes have at least

l The Z0uT Sources POF packet for

. Essay and

makes @ avadable This packet containg drections seed the stimuls materisl that you will reed i

oeder 1o complete the performance task.

Tazk 2 indwvidusl
1his page ONCE your eacher

et o this task

20212022 Divections and
SOUTTESS S MB

s
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Progress View

Within the AP Digital Portfolio, you can review the overall progress of students within a class
section, student work that’s in progress, and student work that’s been submitted as final.

The Progress view is the page of the AP Digital Portfolio that you’ll use to:

= View status of student exam registrations and submissions.

= Review student submissions in progress and submitted as final.

= Report suspected student plagiarism or exam violations to College Board.

= Score performance task components (applicable for AP Capstone and AP with WE Service only).

= Score Project Presentation and Oral Defense (applicable for African American Studies).

View Exam Order Status

In order for student submissions in the AP Digital Portfolio to be scored, the student must be
included in your school’s AP Exam order, and they must submit their work as final in the AP Digital
Portfolio by the performance task or portfolio submission deadline. Speak with your AP coordinator
if you have any questions about the status of a student’s exam order.

How to Monitor

To monitor your students, navigate to the Progress view. The Name/Status column will reflect the
student’s exam order status.

1. Red with No Selection means that the student has not registered for the exam.

order.

A" Research
Research Block 2

Class Summary

Overvew Prog ress
Progress
Use the table below 1o review the progress of student submissions and report suspected plagiarism
AP Research Performance

Assessment Tasks Mote: Teachers must only enter scores for the Presentation and Oral Defense (POD).

=} [+] o

Som By:
ALPHABETICAL

NAME | STATUS

Muartia, Apple: [Predersed i Ari]
D toSslection

Jones, Colty (Prefermed Msme Colby)
Mt Tiking Exam

Sheebian, Edwaed (Prafened Hama
Jurnas)

STOWVEYE

AP Digital Portfolio: Teacher User Guide Return to Table of Contents
© 2023 College Board.



17

Updated: Winter 2023

View Submission Status

You can review student progress with each performance task component or portfolio component
from the Progress view by expanding the Class Summary menu.
= No Draft (gray square): Student hasn’t started working on the component

= Draft In (orange triangle): Student started working on the component, but it hasn’t been
submitted as final

= Ready to Score (green circle): Teacher can enter student scores (applicable to AP African
American Studies, AP Capstone, and AP with WE Service)

= Submitted as Final (black check mark): Student has submitted component as final or the
teacher has scored the presentation

S < AP i, Angaling e Q
AP Digital Portfolio @ Home  MyClasses - 27 Help
Atlantic High School 202324
A’ Research
Research Block 2

| Class Summary

Overview Prog ress
Progress
Use the table below 1o review the progress of student submissions and report suspected plagiarism
AP Research Performance

Aszessment Tasks Mote: Teachers must only enter scores for the Presentation and Oral Defense (POD)

oty
ALPHABETICAL

MAME | STATUS

Mhartin, Appln (Prefierred Name: Asn)
@ Noseecton

Jones, Colby (Frefered Mame: Coltry)

e
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Review Final Submitted Work

You can view student work that is in draft or has been submitted as final from the Progress page.
Hover over the appropriate table cell and click View Submission.

NOTE: Only work that is accompanied by a black check mark will be submitted to College Board for

scoring.

g = —
AP Digital Portfolio @ Home My Classes - 7 Help
Atlantic High School 2023-24
A" Research
Research Block 2

Class Summiary

Qverview Prog ress

Progress
Use the table below to review the progress of student submissions and report suspected plagiarism

AP Research Performance

Assessment Tasks Note: Teachers must only enler scores for the Presentation and Oral Defense (POD)

ALPHABETICAL

HAME | STATUS

Jones, Celtsy (Prefesred Nerme: Colty)
Mot Taking Exam

Martin, Apgde (Prefeed Ml o ian for Acadernic Paper for Edward
° Ne: tiean (Preferred Name: James)

Sheehan, Edward [Frefened Name
James)
SUNONETE

NOTE: AP Computer Science Principles teachers may not provide feedback on any of the three
components for the Create performance task until after it has been submitted as final in the AP Digital
Portfolio. Once all three components are submitted as final, teachers are welcome to grade and give
feedback on the project and responses to the written response prompts. Teachers are also encouraged to
provide students with additional written response prompts as practice for the exam.
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Report Plagiarism or Falsification or Improper
Use of Generative Artificial Intelligence

Students using the AP Digital Portfolio are expected to adhere to all policies regarding plagiarism
and exam conduct. It is your responsibility as a participating teacher to inform students of the
consequences of plagiarism and instruct students to ethically use and acknowledge the ideas
and work of others throughout their course work. The student’s individual voice should be clearly
evident, and the ideas of others must be acknowledged, attributed, and/or cited.

Select the links below for the specific plagiarism policies for each course:

= AP Art and Design
= AP Capstone Diploma Program (Seminar and Research)
= AP Computer Science Principles
In addition, review the current policy on the use of artificial intelligence (AI).

Finally, students are also required to agree to the Digital Portfolio AP Exam Terms and Conditions.

How to Report Plagiarism or Other Exam Violation

When you are viewing the student submission, click on Report Plagiarism or Violation.
Then follow the instructions to provide the information needed to complete the report.

Program Code ﬂ

Colby Jones (Preferred Name: Colby) (" mewmFlew student ) ( ViewPrien submission )
Code.pdf | 10431 e Gl N

View Submission
- — If you have evidence that the student has plagiarized or
A e i '\_ 2o Out: J wiclated the performance task guidelines, click on the button
below. For more information on whit constitutes plagianism,
wiew the AP Compuler Science Principles policy on
plagiarizrn, The performance task guidelines can be found

here in the AP Computer Sclence Principles Student
Handouts.
war firstNumber w [8, 12, 6, 20, 10}

v fumProblims = firstNumbaclength;

Funetion seart]) {
printin{“Welcome to my Math Quis!™)
war type  reaciLing{"Please select (Multiplicton or (Djivision:™);

/i Call function to print problems.

it ar o w ealeydapaltne] ® 100 numBraklpn

IMPORTANT: You can only report a performance task component or portfolio component for plagiarism
once it’s been submitted as final by the student. You can’t take this action for work that’s in progress but
not yet submitted.
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Return Files to Students

In some instances, you may need to return a student’s submitted work to them.
You may return work to a student if their work:

= is the wrong submission
= is corrupt or not readable
= cannot be opened due to some other technical error

= contains course content or comments (applicable only to Personalized Project Reference
component for AP Computer Science Principles)

You can only return a file to a student once it’s been submitted as final by the student. Teachers
cannot return a file to a student if the file is a draft in progress, and not final. Students are able to
replace draft work by uploading a new file.

If the student uploads more than one version of a component, note that only the latest version is
submitted as final in the AP Digital Portfolio.

To return a file to a student, click on View Submission in the Progress page. Then, select the
Return File to Student button.

Select the reason you are returning the file, and click the Return File button.

NOTE: AP Computer Science Principles teachers may not provide feedback on any of the three
components for the Create performance task until after it has been submitted as final in the AP Digital
Portfolio. Once all three components are submitted as final, teachers are welcome to grade and give
feedback on the project and responses to the written response prompts. Teachers are also encouraged to
provide students with additional written response prompts as practice for the exam.
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Considerations for Returning Files to Students
= If you’re having trouble viewing the file in the artifact viewer, try the View/Print Submission
option before returning the file.

= If you’ve returned a file to a student, make sure to personally follow up with them to have them
upload a new version of the document or image. They’ll need to submit it as final again by the
deadline in order for their work to be sent for scoring.

= Don’t return a file to a student because of the quality of the work submitted.

= Don’t return a file to a student because a student’s name, or the name of another person is in
the paper. These submissions won’t be penalized.

IMPORTANT: For AP Computer Science Principles, if the code or font size in the Personalized Project
Reference is not legible, return the file to the student. The final Personalized Project Reference must be
legible before it gets printed by the AP coordinator. The student will need this component at the end-of-
course exam to complete the written response section of the exam. It is the responsibility of the student
(and of the teacher who checks the student’s work) to ensure that their Personalized Project Reference
is legible before final submission. Access the Personalized Project Reference Tip Sheet on the

Exam page for guidelines on how to ensure the legibility of screenshots and code in your Personalized
Project Reference.

NOTE: Even if a student decides not to make changes to the component that you returned, they must
submit it as final again in the AP Digital Portfolio by the AP subject deadline so that it can be sent
for scoring. If you don’t take any action after a student submits their portfolio component(s) as final, their

portfolio component(s) will automatically be sent to College Board for scoring, (as long as an exam has
been ordered for the student).
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Scoring

NOTE FOR AP ART AND DESIGN: The information in the remaining sections doesn’t apply for AP Art and
Design Portfolio Exams. For complete information about the role of AP Art and Design teachers and the
AP Digital Portfolio, review the AP Art and Design Digital Submission Guide for Teacher.

NOTE FOR AP COMPUTER SCIENCE PRINCIPLES: The information in the remaining sections doesn’t apply for
the AP Computer Science Principles exam.

Checkpoints and Attestations Required
by Teachers

To ensure students are not using generative Al to bypass work, students must complete interim
“checkpoints” with their teacher to demonstrate genuine engagement with the tasks. AP Seminar
and AP Research students will need to complete the relevant checkpoints successfully to receive a
score for their performance tasks. Failure to complete the checkpoints will result in a score of zero
on the associated task.

Teachers must attest, to the best of their knowledge, that students completed the checkpoints
authentically. College Board reserves the right to investigate submissions where there is evidence
of the inappropriate use of generative Al as an academic integrity violation and request from
students copies of their interim work for review.

On the Progress page, hover over the checkpoint you’d like to attest to and click Attest.

A Research

Research Block 2

Class Summary

LD Progress
Progress
Use the table below 1o review the progress of student submissions and report suspected plagiarism
AP Research Performance
Assessment Tasks Hote: Teachers must only enter scores for the Presentation and Oral Defense (POD).

o & [+] o
Mo Draft Deaftin Feady To Soove Complete

ALPHABETICAL L

MAME | STATUS

Jones, Coltry [Prefered Name: Coly)
Mot Taking Exam

Martin, dgple (Prefered Name Am) Attost for Process and Reflection Portiolio for Edward
1 o Selecien Sheshan (Preferred Name: James)

«v
@

Hover over the attestation choices to see the full text and click on the appropriate choice. You have
the option to input notes. These notes are optional and will not be reviewed by College Board.

Shechan, Edward (Frefemed Name
armet)

SNV
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The Save button is activated once all attestations have been completed. Click on Save to save the
attestations.

Teacher Scoring |Process and Reflection Portfolio B

Colby Jones (Preferred Name: Colby)

Teachers: indicate whether or not the student participated in regularly scheduled progress check meetings and documented
their work in their Process and Reflection Portfolio.

I attest that this student has participated in regularly
scheduled progress check meetings and documented their
work in their Process and Reflection Portfolio. To the best of
my knowledge, the student's final submission is their own
original work and is & natural evolution of their work
throughout the year

Yes, | do attest

+add Notes (Opticnal)

+Add General Notes (Optional)

U
I you have evidence that the student has plagissized of
falsified information. click on the button below. For more
information on what constitutes plagiarism, view the AP
Capstone policy on plaglarism and falsification or fabrication
of information

Entering Scores

Components Scored by Teachers

The following performance task or portfolio components will not be collected in the AP Digital

Portfolio, but will be scored by teachers instead:

AP African American Studies

+ Project Presentation and Oral Defense

AP Seminar

+ Team Multimedia Presentation and Defense
+ Individual Multimedia Presentation

+ Oral Defense
AP Research

+ Presentation and Oral Defense
AP with WE Service

+ Project summary, evidence, report

IMPORTANT: For AP Research and AP Seminar, teachers must complete scoring training online in order

to score student work for these components. Teachers authorized to take the training will access it in AP

Classroom. You can score the performance task or portfolio components at any time either during or after

the presentations are completed once you have passed your scoring training.
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On the Progress page, items that can be scored are identified by a green circle in the Progress
view. Hover over the performance task component you’d like to score and click Score to enter
Teacher Scoring view.

IMPORTANT: For the AP Seminar Team Multimedia Presentation task, if a student isn’t assigned to a team,
the Team Project and Presentation can’t be scored until they’ve been assigned.

A~ Research
Research Block 2

‘ Class Summary

Overview Pro.g ress
Lise the table below to review the progress of student submissions and report suspected plagiarism
AP Research Performance
Assessment Tasks Note: Teachers must only enter scores for the Presentation and Oral Defense (POD)
LEGEND
o A o -
Mo it Dasftin Ready To Score Complece

ALPHABETICAL

Jones, Caollsy (Predersed Hame: Colty)
Mot Taking Exam

Martin, Appe [Prefemed Name A

No Response

Sheehan, Edward (Prefemed Name
Jamesy [ g 4 ¥4

ORI

IMPORTANT: Note that to access all course related activities for AP Art and Design, AP Computer Science
Principles, and AP Capstone courses that participate in AP with WE Service, you need to navigate to the
Progress page, under Class Summary. To access all activities connected to AP with WE Service courses,
you’ll need to select AP with WE Service to then navigate to the AP with WE Service Progress page.

A Computer Science Principles
CSP Block 4

Class Summary

ek Progress

Progress

Use the table below 1o review any studént materials submitted on the digital portfolio and to compléte the Recognition Rubric for

AR with WE Service Progress 2
s i1 iaad each student. All student scores must be submitted via the digital portfolio by 11:59 p.m ET on June 30, 2023

AP with WE Service

LECEND
a a (+] -
No Draft Dvaftin Resdy To Score Complete
Janes, Coltyy (Prefemed Name: Colby) a O Q
[
Martin, Apple {Frefemed Name: kne) O O Q
e o m} o]
Er— a a o]
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The scoring rubric is displayed on the right side of the screen. Rubric rows and score points are
separated out by content area. You may exit the Teacher Scoring view at any time by clicking on
the X at the top of the screen.

Hover over a score point to see the full text of the rubric. To assign a score for a particular content
area, click on the score point. You have the option to input notes. These notes are optional and will
not be reviewed by College Board.

The Save Scores button is activated once a score has been entered for all content areas. Click on
Save Scores to save the scores you’ve entered for the submission.

NOTE: Partial scores for a submission can’t be saved. If you exit the Teacher Scoring view prior to saving,
scores entered for content areas won’t be saved.

Teacher Scoring [Team Multimedia Presentation ﬂ

Team 1

Edward Sheehan (Preferred Name: James), Colby Jones (Preferred e
Name: Colby), Apple Martin (Preferred Name: Ann) \ Print Rubric

Guidelines and Samples 1 Establish Argument

Together with your team, develop a presentation that presents a convincing argument for your proposed solution or L] 2 4 &

resobution. Your claims should be supported by evidence and you should show you have considered different perspectives

and the limitations and implications of your proposed solution of resalution. Hower awer a score to view the full text of the rubric. Click to
select a score.

+ Add Notes (Optianal)

2 Understand and Analyze Contéxt (Evaluate Solutions)

] ] .
Hover aver 4 score 1o view the full text of the rubric. Click 1o
sehect a score

+ Add Notes (Optional)

3 Engage Audience (Performance)

[} 2 4 &

Hover ower a score 1o view the full text of the rubric. Click 10
select a score.

+add Notes (Optional)

IMPORTANT: Once a presentation score is entered for a Seminar team, the impacted team can’t be modified
(i.e., students can’t be added or removed). Please make sure teams are arranged accurately before entering

scores.
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Assigning a No Response

If an individual student doesn’t participate or doesn’t complete a performance task component,
you should mark the component as No Response on the By Student tab of the Progress view.

A’ Research
Research Block 2

class Summary
Overview
Progress

AP Research Performance

Assessmenl Tasks

Progress

Use the table below to review the progress of student submissions and report suspected plagiarism.

MNote: Teachers must only enter scores for the Presentation and Oral Defense (POD)

Sort By,
ALPHABETICAL

Jonea, Collbey (Prefiersed Namne: Colty)
Mot Taking Exam

Apple (Prefemed Name: Amn)

If an entire team of students doesn’t participate or doesn’t complete a team performance task, you
can mark the entire team component as No Response on the By Team tab of the Progress view.

Seminar Block 4

Class Summary
Overview
Manage Teams
Progress

Team Project and Presentation

Individual Research-Based Essay and
Presentation

Use the table below to review the progress of student and team submisskons by class and report suspected plagiarism.

Note: Teachers must only enter scores for the Team Multimedia Presentation (TMP), Individual Multimedia Presentation (IMP)
and Oral Defense (0D)

LEGEND
o Y (=] -
¥ Drafy bebiin sy To Secee Compiens

Bx Shudet By Team «

You can undo a No Response score at any time. Additionally, No Response is automatically reset
to Ready to Score if a student final submission is received.
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Assigning a Student as Not Participating

For AP with WE Service teachers, if a student enrolled in your class section isn’t participating
in AP with WE Service, you should mark the student as Not Participating on the AP with WE
Service Progress view.

/A’ Computer Science Principles
CSP Block 4

Class Summary

Overview P rogress

Progress

Use the table below to review any student matenials submitted on the digital portfolio and to complete the Recognition Rubric for
each student. All student scores must be submitted via the digital portfolio by 11:50 pm ET on June 30, 2022

AP with WE Service Progress

AP with WE Service

Jomes, Colty (Preferced Name Colty|
Mot Participating

Marti, Agple (Predemed Hame: Ane) a ] (o]
m(ﬁn.v-ée—w.\n D D O
agplebark, appleSia a O O

Scoring Policies

African American Studies

You should assign a No Response in the event a student doesn’t participate in the Class
Presentation and Oral Defense.

AP Capstone
Prior to scoring student work, please ensure that you have read and understand the
AP Capstone Policy on Student Extended Absences and Performance Tasks.

Students who don’t submit an Individual Research Report aren’t eligible to receive a score on the
Team Multimedia Presentation.

= You should proceed with scoring team submissions even if a member of a team didn’t
participate or contribute.

= You may assign a No Response to one or more students who didn’t participate in the Team
Multimedia Presentation.

Students who don’t submit an Individual Written Argument aren’t eligible to receive a score on the
Individual Multimedia Presentation or the Oral Defense.

Students who don’t submit an Academic Paper aren’t eligible to receive a score on the Presentation
and Oral Defense.

You should assign a No Response in the event a student doesn’t participate or provide a final
submission for an individual performance task component.

Once you’ve entered scores for a submission, you can go back and modify the scores at any time
prior to the final submission deadline.
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AP with WE Service

AP with WE Service teachers will need to complete a recognition for each student participating
in the AP with WE Service program, which can be accessed from the AP with WE Service
Program page.

A recognition rubric must be completed by June 30 for students to receive the AP with WE Service
recognition on their score reports.

NOTE: You cannot partially complete the rubric for a student. If you exit the Recognition view prior to
completing the recognition rubric, your assessment will not be saved.
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Resources

About AP Digital Portfolio

AP Art and Design Digital Submission Guide for Teachers

AP Art and Design Digital Submission Guide for Students

AP Art and Design Digital Submission Guide for AP Coordinators

AP Capstone Implementation Guide

AP Computer Science Principles Student Handouts

AP Computer Science Principles Personalized Project Reference Tip Sheet (.pdf/339 KB)
AP Digital Portfolio Site for Students

AP Digital Portfolio: Student User Guide

AP Digital Portfolio Sign In
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